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Head Office

REF:HO/STY/2025-26/04 Date: 21/07/2025

NOTICE

Empanelment for General Printers
and Office Stationery Suppliers at Mumbai

Bank of India invites applications from reputed Mumbai/Thane/Navi Mumbai based General
Printers and Office Stationery suppliers for the purpose of empanelment on Bank’s approved list for next
three year (01/11/2025 to 31/10/2028) for the following categories:

1) General Printers
2) Office Stationery Suppliers

Only Printers/Manufacturers/Suppliers having minimum turnover of 25.00 lakhs p.a. need to
apply for the purpose of empanelment. Preference will be given to those General Printers who are already
printing stationery items for public sector Banks/ our bank. The intending General printers/ Office
Stationery Suppliers may apply in prescribed forms available at Bank’s Website. The duly filled in
application forms are required to be submitted on or before 21.08.2025 up to 3.00 P.M. The applications
received will be scrutinized by the committee appointed for the purpose and General Printers and Office
Stationery Suppliers shortlisted on the panel will be suitably advised to that effect in due course. No
further correspondence will be entertained with the applicants whose applications are rejected.

The broad terms and conditions are mentioned herein below:

1. Printers / Stationery Suppliers should be Mumbai/Thane/Navi Mumbai based and their printing
unit must be located in Mumbai/Thane and Navi Mumbai.

2. For General Printers category, vendor/applicant must have printing press registered in his
own/firms name. (Ownership proof/ paper must be submitted along with the application) The
vendors who have empanelled as General Printers will be able to participate in the tender process
for printing of forms/ registers. The vendors who have empanelled as Office stationery suppliers
will not able to participate in the tenders for printing of forms and registers

3. Application Form may be downloaded from Bank’s Website and to be submitted (Stationery
Department, Head Office) duly filled in along with Pay Order / D.D in favor of Bank of India,

payable at Mumbai for Rs 1,000/- (nonrefundable).

4 Security Deposit of Rs 25000/- (rupees twenty five thousand only) in the form of Demand Draft
= only favoring on Bank of India, payable at Mumbai must be submitted along with the application. -
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Please note that applications received without security deposit and tender processing fee will
be rejected. The vendors who are already on Bank’s panel and has submitted the Security
Deposit are not required to submit fresh Security Deposit.

After opening of the tender, if the vendor/ printer does not perform the printing job allotted
to him for any reason, his security deposit will be forfeited and the printer /vendor will be
removed from Banks panel permanently. No claims in this regard will be accepted.

Printers / Suppliers should have registered GST and PAN No., Aadhar Udyog Card, Trade
License, if any etc.

Printers / Suppliers should submit Audited Balance Sheet / Profit & Loss accounts for last 3 years
and copies of Income Tax Return for the last three years.

Incomplete forms are liable to be rejected.

The Bank reserves its right to accept or reject any or all applications without giving any reasons
thereof.

All existing empanelled General Printers and Office Stationery suppliers desirous to
continue should also apply in the required format.

If the space provided in the Proforma is insufficient for giving full details, the same may be givenon
a separate sheet of paper.

In case of any queries, please call on the telephone numbers given below.

Tenders should be properly sealed along with application (Performa & Annexures) & delivered
to:

The Assistant General Manager

Bank of India, Stationery Department,

Head Office. Star House 11, C-4, G-Block,

BKC, Bandra (East), Mumbai-400051

Telephone Nos. 022-61317538/39

Email ID: headoffice.stationery@bankofindia.co.in

ASSISTANT GENERAL MANAGER




PERFORMA

STATIONERY DEPARTMENT

APPLICATION FORM FOR EMPANELMENT OF GENERAL PRINTERS
AND OFFICE STATIONERY SUPPLIERS

(Select whichever is applicable)

¢ GENERAL PRINTERS ¢ OFFICE STATIONERY SUPPLIERS

1. Application for which category :

2. Name of the unit

a)Trade license No.
(Please enclose copy)

b)Aadhar Udoyg Card No.
(Please enclose copy)

¢) GST No.
(Please enclose copy)

d) PAN No.
(Please enclose copy)

3. Address
a) Office

Tel. No.

b) Printing Press

Tel. No.

¢) Godown

Tel. No.
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4. Name/s of Proprietor/
Partners/Directors

5. Residential address/es
and Telephone Nos. of
Proprietor/Partners/
Directors

6. Established since

7. Business Premises
a) Whether owned or rented:

b) Area (Sq. ft.)
Office

Press
Godown

8. Details of machinery owned:

9. Number of employees : 1) Skilled
2) Unskilled
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10. Number of shifts per day :

11. Three important Clients :
(Preferably Banks)
a) Name

Address

Tel. No.
b) Name

Address

Tel. No.
¢) Name

Address

Tel. No.
12. Name of the Banker:

Address

Tel. No.: Fax No. : Email:

13. Value of orders executed during last 3 years

SR. | YEAR AND | NAME OF THE CLIENTS | TOTAL VALUE 0
NO. MONTH '

I |
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14. Please enclose one copy each of youf Trading, Profit & Loss Account and Balance Sheet for
last three years and your latest Income Tax/Sales Tax Assessment Order. In case of
existing Printer/Supplier, copy of P&L A/c & Balance Sheet for last year to be submitted.

Sr. | Year Turnover (Rs. in Income-tax GST / Amount of
No. lacs) paid Service Profit
Tax paid
1 [FY 2022-23
2 FY 2023-24 T
'3 FY 2024-25 o

Date:

Authorised Signatory/ies
(with seal)

Security Deposit of 25000/- (rupees twenty five thousand only) in the form of Demand Draft only
favouring on Bank of India, payable at Mumbai must be submitted along with the application.
Please note that applications received without security deposit and tender processing fee will
be rejected. The vendors who are already on Bank’s panel and has submitted the Security
Deposit are not required to submit fresh Security Deposit.
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Annexure-I
DECLARATION
(On Bidders Letter Head)

I/ We have read the instructions appended to the Performa and I/ We understand that
if anyfalse information is detected at a later date, future contract if any made between
ourselves and Bank of India, on the basis of the information given by me / us can be
treated as invalid by the Bank and I / We will be solely responsible for the
consequences.

I/ We agree that the decision of Bank of India in selection of contractor/consultants
will be final and binding to me / us.

All the information furnished by me hereunder is correct to the best of my
knowledge andbelief.

I/ We agree that I / we have no objection if enquiries are made about the work listed
by me /us in the accompanying sheets.

I / We agree that I / We have not applied in the name of sister concern for the
subjectempanelment process.

I/'We further declare that none of the Bank's Directors including the Chairman &
Managing Directors is related to me/us. I/'We undertake to inform the Bank if in
future any director relates to us.

SIGNATURE
NAME & DESIGNATION
SEAL OF ORGANISATION.




Annexure-I1

Hank of India 55 % il

FORMAT OF UNDERTAKING, TO BE FURNISHED ON COMPANY LETTER
HEAD WITHREGARD TO BLACKLISTING/NON-DEBARMENT,
BY ORGANIZATION

UNDERTAKING REGARDING BLACKLISTING/ NON-DEBRMENT

To,

The Assistant General Manager,
Bank of India,

Stationery Department,

Star House II, 3™ Floor,

BKC, Bandra-East,
Mumbai-400051.

We here by confirm and declare that We, M/S-mmmmeoomommmm oo is not
blacklisted/De-registered/debarred by any Government department/ Public Sector Undertaking/
Private Sector/ or any other agency for which we have executed/undertaken theworks/services
during the last 03 years.

Date:

SIGNATURE
NAME DESIGNATION
SEAL OF ORGANISATION




