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HEAD OFFICE
TRANSACTION MONITORING & KYC - AML DEPARTMENT

LIST OF VALID KYC DOCUMENTS OR EQUIVALENT E-DOCUMENT FOR ACCOUNT OPENING

A) INDIVIDUAL (Note : All Category of Individuals including NRI/OCI/PIO/Foreign nationals are required to
mandatorily submit either PAN or FORM 60)

1 Officially Valid » Passport

Documents (OVDs) for

Account of Individuals

Driving license with photo

>

» Proof of possession of aadhar number

» Voter’s identity card issued by election commission of India,
>

Job card issued by NREGA duly signed by an officer of the state
government.

» Letterissued by the national population register containing details of
rame and address.

2 Deemed Officially Valid > Utility bill of any service provider i.e. electricity, telephone, post-paid
Documents, In case mobile phone, piped gas, water bill (not more than two months old)
OVD does not contains
updated / current » Property or Municipal Tax receipt;
address. (At least one . . . ; ;
document) > Pension or family pension payment orders (PPOs) issued to retired
employees by Government Departments or Public Sector
Undertakings, If they contain the address;
» Letter of allotment of accommodation from employer issued by State or
Central Government departments, statutory or regulatory bodies, and
public sector undertakings, scheduled commercial banks, financial
institutions and listed companies. Similarly, leave and license
agreements with such employers allotting official accommodation;
Note : In case branch is obtaining Deemed OVD for current address proof,
the customer shall undertake to submit OVD for current address within -3-
months.
3 For Joint Account » Independent Officially Valid Document of each joint account holder as
Holders described above.
4 In case of Foreign » Copy of Passport and copy of Visa.
Students . : : N
» Anidentity card issued by college / institution.
» An admission letter for the course mentioning duration of course for which
he/she is admitted by the Institute / College.
> An allotment letter on letter head of the institution/college for allotment

of hostel accommodation duly singed by the authorized signatory,
mentioning detailed address and location of hostel, room no. etc. and
date of allotment of hostel accommodation etc. or a valid address proof
giving local address in form of lease/rent agreement within 30 days of
opening of the account.
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5 For Non-Resident OFFICIAL VALID DOCUMENTS (OVDs) OF CURRENT ADDRESS (Any One)
Indian (NRI) i. Passport

ii. Driving license

iii. Proof of possession of aadhaar number

iv. Voters ID card issued by Election Commission of India

v. Job card issued by NREGA duly signed by an officer of the state
gvernment

vi. Letter issued by the National Population Register containing details of
name and address

In addition to above following documents establishing overseas address should
also be obtained ;

OVERSEAS PROOF OF ADDRESS (Any One)
i. Passport
ii. Driving license
iii. Government issued National ID having address at country of residence
iv.  Utility Bill (Electricity, Water, Gas, Telephone, Post-paid Mobile) - Not more
than 2 months old
v. Registered Tenancy / Rent / Lease agreement
vi. Property or Municipal Tax receipt
vii. Letter of allotment of accommodation from employer issued by state
government or central government departments, statutory or regulatory
bodies, public sector undertakings, scheduled commercial banks, financial
institutions and listed companies and leave and licence agreements with
such employers allotting official accommodation;
viii.  Original latest overseas bank account statement carrying overseas address
-Not more than 2 months old
6 For PIO/OCI ix. Employer’s certificate confirming overseas address.

In case of OVDs presented by OCI/PIO does not contain details of address, in such
cases letter issued by foreign embassy / mission in India or OCI / PIO card having
overseas address may be accepted along with OVDs.

Further branches to obtain copy of suitable documents to ascertain the status of
NRI/PIO/OCI as per bank’s extant guidelines.

7 For Foreign Nationals/ » Valid Passport (i) Overseas address proof (Any One)
Tourist > Valid Indian Visa > Passport
» Driving license

» Documents issued by Govt Dept of foreign
jurisdictions i.e. National Identification Card,
Green Card and Social Security Card etc.
having name and overseas address of the
applicant (In case OVD does not contain detail
of overseas address)

(ii) Current address proof (Any One)

» OVD or Deemed OVD (As per Point No. 1 & 2
above)

» Letter issued by Foreign Embassies or
Mission in India having name and current
adress.

» FRRO c ertificate having name and current
address
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B) NON-INDIVIDUAL

1 Accounts of » Certificate of Incorporation

Companies » Memorandum & Articles of Association.

» PAN no of the company

> Resolution of the Board of Directors and Power of Attorney granted to its
managers, officers or employees to transact on its behalf; and

» Any of OVD and PAN/FORMGO in respect of Beneficial Owner (BO), the managers,
officers or employees holding an attorney to transact on its behalf with his / her

photograph
2 Accounts of Sole (Any two of the following documents to be obtained)
Proprietary firms. > Registration certificate.

» Certificate/ licence issued by the municipal authorities under Shop and
Establishment Act.

» Sales and Income tax returns.

» CST/ VAT/ GST certificate (provisional/final).

» Certificate/ Registration document issued by Sales Tax/ Service Tax/
Professional Tax authorities.

» |EC (Importer Exporter Code) issued to the proprietary concern by the office of
DGFT/ Licence / certificate of practice issued in the name of the proprietary
concern by any professional body incorporated under a statute.

» Complete Income Tax Return (not just the acknowledgement) in the name of the
sole proprietor where the firm's income is reflected, duly
authenticated/acknowledged by the Income Tax authorities.

»  Utility bills such as electricity, water, and landline telephone bills not older than
two months.

In case where the branches are satisfied that it is not possible to furnish two such
documents, they would have the discretion to accept only one of those documents as
activity proof. In such cases, the branches would have to undertake contact point
verification, collect information to establish the existence of such firm, confirm, clarify and
satisfy that the business activity has been verified from the address of the proprietary
concern.

AND

Any OVD and PAN/ FORMG60 of the proprietor.

Registration certificate,

Partnership deed; and

PAN no of the firm,

Any of OVD and PAN/FORMS60 in respect of Beneficial Owner (BO), the managers,
officers or employees holding an attorney to transact on its behalf with his / her
photograph

3 Accounts of
partnership firms.
(registered)

Y VYV

4 Accounts of Trusts &
Foundations.

Registration certificate

Trust Deed;

Resolution of Board of Trustees

PAN / Form 60 of Trust

Registration under Section 12AB of Income Tax Act, if applicable.

Any of OVD and PAN/FORMG6O in respect of Beneficial Owner, Trustees, settlers,
beneficiaries and persons holding Power of Attorney, Founders/Managers
Directors/Signatories with his/her photograph.

YVVVYVVY
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Accounts of
Unincorporated
Associations
(Including
Unregistered
Trust/partnership firm)
or body of individuals
(Including
Society/Clubs/SHG)

YV V V V V

Resolution of the managing body of such association or body of individuals;
PAN / Form 60

Bye Laws

Power of attorney granted to transact on its behalf;

Any of OVD and PAN/FORMG60 in respect of Beneficial Owner, office bearers /
signatories and persons holding Power of Attorney to transact on its behalf with
his/her photograph.

Any one of the below mentioned list of documents to collectively establish the legal
existence of such an associations or body of individuals.

i.  Partnership Deed/ Trust Deed (mandatory in case of registered partnership&
registered trust)

ii. Certificate/ license issued by the municipal authorities under Shop &
Establishment Act,

ili. Sales Tax Returns,

iv. CST/VAT/ GST certificates (provisional/final)

V. Certificate / registration document issued by Sales Tax / Service Tax /
Professional Tax authorities.

vi. IEC (Importer Exporter Code) issued by the office of DGFT/ Licence/ certificate
of practice issued in the name of the concern by any professional body
incorporated under a statute.

Vvii. Complete Income Tax return (not just the acknowledgement) in the name of

concern where the income is reflected, duly Authenticated/ Acknowledged bythe

Income Tax Authorities.

vViii. Any other registration certificate issued by state/ central government
departments.

ix. Utility bill such as electricity, water and landline telephone bill in the name ofthe
concern.

Accounts of Hindu
Undivided Family

» PAN Card in the name of HUF.
» Declaration from the Karta.

» Any One of the Official valid document (OVD) and PAN / FORMG60 of the Karta /
Authorized Signatories with his / her photographs.
HUF Letter/ Declaration signed by all the co-parcener and Karta

Accounts of the
Government or its
Departments,
societies, universities
and local bodies like
village panchayats
etc.

Document showing name of the person authorized to act on behalf of the
Government or its departments, societies, universities and local bodies like village
panchayats;

Any officially valid documents (OVD) and PAN/Form 60 in respect of the person
holding an attorney to transact on its behalf and

Proceedings/ letter from competent authority of the Government Dept to open bank
account containing Title of the Account and Operating Instructions to establish the
legal existence of such an entity/ juridical person.

Authorization letter from Government Department in case of opening of Savings Bank
Account, if applicable.

Latest Society Act Certificate, in case of societies
Copy of return filed with Registrar of Society / Trust.
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8 Account of Political » Duly authenticated copy of Constitution/ Bye laws of the party

TS > Duly authenticated copy of Registration of party with election commission

» Authority letter, on party letter head, from Party president/ Authorized signatory as
per bye-laws for opening of account mentioning address of the State Unit, Title of
account and operating instructions for authorized signatory with attestation of their
signature and photograph.

> Duly signed resolution of the Party/ working committee as per bye- laws indicating
details of the party president/ Authorized signatory, tenure etc.

> PAN of Political Party

» OVDs and PAN/FORM 60 of beneficial owner, authorized signatory or power of
attorney holder.
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U Sty
TYogagR AR vd srarsHt-vened faurT

Wl WeH g 94 Hasdl cxday I Hd S5-Iy

U) R d Af (7 gTsrvsng sidtond deondan/Razh kE glea gt g & vEa
FfFrgl & 97 1 B 60 gIga HIAT HATT 8)

1

Thd odieaal &
@d F 2 fou

A5G|

> TUe
> hicl-gad SRfdT A=~

> STYR R §F BT YHTUI
> YR Fafe AT gRT 9k} dier 3MSa! dre,
> T GRI ORI Slg Pls ol Iod PR & fhdl BRI gRT g&neild

gl
> BT STEEAT SRR GRT SRT U SFFH 19 Td Ud T fdarur gl

gfe odidt #
SEIAF/AdH Id BT
I T far mar gl
@, enfieie FTud
Y A U XA
(FH | HH TP

> foosit oft Gar verar &1 gRefact fa@, siufd fooicl, T, URe-U8 HieRd
HIF, UIStE 19, UM &1 f9d (& 78H ¥ e QR =18

> Ul a1 TFRUIfeeT HR Wi

> WHRI fQUrT a1 Ideife &3 & ITHHl GRT YdT-ga HHANRAT DI IR
U g1 UiRaRes URM YT SIeR (didted), afe S0 udn Ifcuied o;

> AT I Hg WHR & QU Fifales a1 fafame Pert ok ade~e
&3 & IuhHl, YT aiftifus d, faxdla St ok gefies dufar
SR SR, Faledr ¥ SMag o 3ffded &1 U1 34 TR, T Faiadst &
guﬁawa@vwm%mmﬁamw%&m&naﬁamw

|

dic : afe @ gdwT ud & yww & fau sidisl Ara Y gIaw
U HI I 7, d WeP -3 Helal & Hiar adara ud & fau andish

SIAT HIA BT 997 Sl 2|

3 ||gw > SUYFIAR Ud® Ygad WIATUR BT e AT ATADTRG U F Y STl
gwﬁ%

4 [fdsfiomi & > TIIUIC 3R ST B B,
e | > IS/ gRT SIRT fdar T ggae |

> o Siae/ARM & dl g3 81, 981 9 Uréashd & ot Te wa ux forad ureashd
DI 3afy 1 I fobar T 7

> 1T EaH & 30 feAid & Sfdid SEEN (Red) H ST & 3fec &d
RT/BTee & U WY R UIfIpd gEAaRSdl gRI SRT Slsied U3l forgH gied,
T 31 BT YT, 8ed | T & HTee &I dRIG 3fe Ifarad gt at
N/fPRTT F HIR & Y ARG T BT FHT01 S 9T 9 IaT-GHToL,
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5 SRt YRd™ TAH Ud &I (Bis ) SMMUBING U I a4 gedd (3Hdisl)
¥ ferg(Easmrans) vii. argaé
viii. ST Az

ix. STYR TBAT & WGl BT YHTI

x.  HRAN g9 SN GRT SR} HAard Hss! bre

Xi. TR GRT SR} 0 WBR & HAPRT gRT exeiRd oaqg ors

xii. TP AT SRR GRTSRY H U7 Uell b fdaR0T gt U
JWRITd P 3ferrar, faS=f ud &1 v 1 arat Rafarad aeaas H g9 =1 T;
= 1 &1 IS T

X umlﬂ'é

xi: Sﬁﬁﬂm
xiil. WRHR GRI SR} BT 78 &= H 1Y R &1 Uell ok AP 3A1E S
xiii. R e (farwretl, arf, 4, Sefiei, de-ts HisTEe) -2 A § oifrp

RMET T8l

xiv. Oeiicpd feherderdt / foberar / gt R

xv. YU I7 TR Ulfelp] B i

xi. ST T Fg WHR & U, Fifafde a1 fafvame FRemt iR
IR FHieg Hufal gr1 9RY, Al @ oM & eed &1
UF| 3 UBR, T Faadrst & Iy ofid tus dRdy R foge
HeEH O YSRGS HEa Hefed foar gl

xvii. T TaaH fae=h oI @t faaror s fag=h uar 2 o= 9 it QAT

Xviil. Td &1 Y - arel e &1 JHToTgS
6 %%n%amanﬂmnﬁ e aneftemg/ftemssit gRT Ugd NdiS! & ud &1 faaror 761 8, U2 Al # fac=h

TN gRT OIRY U3 / YR & o a1 siiftans / facsht uar ot femgefi w18 sidtet
& T W 1

& HfaRad ImE1sh B d& & Aieel G & AR THRSS / Hemssn /
3iftams @ fRUfA &1 udr T & o Sugad g &t Ufd UTed &=t gt

7 et il & fog | > duTae (iii) 9= & Ud &1 YA (B1g TP)
QdEEF' > qmq'é
> dY YR ar g . :

> faesh eafieR & WeRt faum gr1 ot
T Sl AT Tee U, U BrS Ul
TS YRET BT 3G oTH 3dgd &1 A1
IR fac=h uar g1 e (713 Hidis] 7 A<
9d &7 33T e 767 8)

(iv)TdHTT TdT THTOT (H1S TSH)

> 3NAIS! a1 MAIHIRG T ¥ 98 AF 7Y S
(fdig T 1 3R 2 & SFNR)

> faqel gararl gr1 oY foban T ot a1 WRa o
forem forew 7w o1 g9 Tar 81

> AW 3R IdH UdT gad THSHRSMRSA THTOMT
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T

)]

Hufai &

> T Ha &1 yHmgA

> U 3R IR F 3fdfad|

> HUH Bl U7 AR

> 13T Hedl &1 Yobed 3R ISP Useiah!, SHfUBTRAT AT HHATRET bl ITb! 3R I
TG B & o & T8 GRARATHT; qT

> At e (&ftsh), I 3R ¥ THGR FA 7g Bie)-gad JeaR-H] YRS
eI RY/ExdeR Ud afedal & et § Bl U 3NdIg) T U/%1H 60

THHE WA d
HYH & @I

(FHTeTad 9 | @ig gl qedIdel YTW B &)

> uﬁﬁms%guﬂwmm N NI

> QDT 3IR RITGAT UFEH & T8d TRUTfeibT SIUDTRYT §RT SIRT UHI0 U /
Y fSeh! quT g i ReA |

> gy de/ Siegdt g (sHfam/sifam)|

> o /AT HR/ATHI DR UMABIRGT GRT SIRT YA /IS 1hRUT GETa |

> IEsdl (3marae Fafde Ble) Seiuted & srafad gRI Wiftid G&1 &l ok} o
T 1 fohdll S & dgd M et off tRieR e gRT Wi U1 & 919 W
SR 1S4 / URI &1 YT U |

> THHE AA® & 919 R DR UASHIRAT gRT faftrad wHmiora/Adied gul $aax
feef (Rrch uracht =4 et Sut @t s wfafdfad g1 g, |

> faorelt, urt oiR dsarga SeltwH fae o gfefoard faa St &l 7 & sifties R &t
Kl

U ArAe H W8T ARATE P & [ T Y cxaraol URdd A1 GHT el 8, I U I SxdTdsit

H X ohad U &l TTAIafd JHI0 & &9 H WIBR H3- @ fdde g | U J1Hdl H, marsti i

RiTds g T A1 81T, Tl Uit & 31T ) R o & foe S RT Tha HRet

grfl, OfY Bt R, Y HAT ST 3R P HAT 81T b Arawniiie fafafd & Wit

aTelt U & U o et fear T g

aur
AT HT BIs NSl IUT U/ BIH 60

YRTIGRT SU-T &
@ |
(Usitepd)

GOl 0T JHTOTT,
;YT

Y Hed I Yoo,

rHTSf Taret (i), Teumt, ifdiemTal a1 BHiRal & ey H Sidiet 3R U/miH 60 H I

DIz ot TR & T 3T 3R F T IR & ol GaRAHT YRS &1

YV V VY

YN 3R Ua8E &
|

Yoi[hUT YHTUTYA
<y ;

Y Hed BT bl

T &1 U1/ BIH 60

IR AT B YRT 12Tst P 3fafa GofesRur, afe & &t

et w@nft, o), e, avifa s gearamnm uiRd afa,
TR MDDl /ExdeRGdrs & Hiel & Y idiet 3R T/mH 60 H I

vV V V V VYV

CAER

AT deurelt & > UY Y 1 Thd IiFadt & s & yaere e &1 Gaed:

|d  (3USfipd e/ > U9/ o 60
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e v Wfea) | > SufAEA
Uohel afFaat & Frem > 3T 3R W AGH PR & foT Ted HEIRAMT,
GG IS TESESESE] > ememef T, 3o 3R ¥ HeadgR PR B, PICIgFd HEIRAM! YR
afed) TeTfRIRRY/ gEaTerll Ud cafeaat & Heit & Bl U Sidiel 3R U4/ Bie 60
> U Gt a1 cafFat & e & ST A B R 79 9 aifed
X aTel aEdTast bl At el & ¥ His U
. UERRT SIS/ e SIS (Uslidpd ARy SR Usligd gEe & "Ed #F
3iferard)
i, GPM SR T JRHATA & I8 AIRuTerenT fRemREt g@rT Sy gaTor
REWACIERE:H
i, forshT PR R,
v.  Ereadyde/SiTadr sAT (3w sifae)
v. TRy HyHA HYURIR PR HTRRET ZgRT IR JAToTa /TSl iUl exarast|
vi. ST & FraTer gt STRY STESEN (AT e Blg / freft I
& dgd erfaa el ft 0RIaR ey gart Riar & 90 W SRy arsdy /
3T BT YATOT I |
vii,  JUTEAT S AH R YU FHR el (R Urard! =18h) S S arferemRat
IR faftrad w9  saiordy Tdied 81 3R fSreet 3 aRefard gl ol
vilil. T/ dhe TRBR & T8I E@RT ST IS 31 USHHR0T FaHT07 9|
ix. TP TH R IRRAE e o fsrel, T 3R Azerget Sehmie e |

6 | forq ofyed URAR & | > TIUH D TH WU &1

&nd > el T SR T

> &l / NfUSd gEdERAaI3t B U9 / BT 60 TUT 3B Bicl afed
MRS ®9 ¥ 3Y gEaraat (3 7 I P uw|
G FgeTIsh 3IR T gaRT gEATEIRE TIgUW 97/8I9u

7 | WHR T S¥B faHIT, > WHR AT I s, GiAferd, feafaearerat SR curiy el o9 are

qrAfaY, faeafgegerat Jarardt B 3R A F B & forw wifed cafea o1 A dafiRid B are

IR T Framry o gEdTdST;

AT UETd 31fE & &rd > 3 3R Y TG B BT EARAHI & d1d cafed & Jeiy & Pis
MRS §9 F 3Y gEaraer (3d1S) 3R U /%1 60 3R

> TR AT o TeTa TRy T 3R § T Fee/=anfiish safed &t B+
HIS[GT 1 anfad H & fore Wid & 2Mfeh SR aRareret féer afg S @rar
Gl & foT HEErgr / 97|

> e AR E A I e QAT Wi & AT & SR [T 3 w99 |

> WIS HEA F TATH A sfafEEs yemomT,
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BERIE / TFe & ToTeeR Dl arfler Reet & ufd |

8 | IeIIfTe galt & &l > arét & wiaeme/sufaast f Rftad e ufy

> Ot T AT SHTANT B F1Y GSiiepuT 1 faftrae samfora ufer

> SUATAT & AR el b AR 88 W It 3reweT/ Hfidpd gaieRepdr d
G WieH & T T2 3HTs 1 Udl, WId $T 2Mfeh 3R g&AeR Td Bl
b HeATIe Aid WD gEararadr P faw aRares e o1 seaw Hd
BU MR BT o |

> urdl/e afafa & sufaest & AR Rftad geaneiRa deey fowst aréf
37T/ D FEATERAT, HIH 3T B fFaRoT v iRia &

> TolNfas gd H1UA

> el TaTeY, WA gEdTERedT U1 HETRATHT YR B SIS SR O /i
601
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